
Applying for a TPT License 
 

All short-term rentals are REQUIRED by the State of Arizona to register for a TPT License. The following steps will 
assist you in registering your home(s).  Some steps may be different based on the city your home is located.  Please 
reach out with ANY questions as you are registering.  
 
STEP ONE 
 
Please visit the Arizona Department of Revenue website for further detail and to begin your registration: 
https://azdor.gov/transaction-privilege-tax/tpt-license/applying-tpt-license 
 
Click the “Go to AZTaxes.gov” button as shown below: 

 
 
You’re required to create an AZTaxes User Account. If you already have an account, please login to your current 
account and skip to “Step Two”. 

 
 
Provide your information in the required field and click “Register” 
 
Once complete, you will see the following “AZTaxes Account Registration Confirmation”: 

 
 
You will receive an email with your temporary login information. Login with your temporary login at: 
https://www.aztaxes.gov/Home/Page 

 
 

Enter your temporary login credentials provided in your email and click “Login” 

 
 

 

https://azdor.gov/transaction-privilege-tax/tpt-license/applying-tpt-license
https://www.aztaxes.gov/Home/Page


Once logged in, you will be prompted to change your password: 

 
 
Now that you have successfully changed your password, click the Login button.  It will take you back to the login 
page – you will now login with your newly changed password. 

 
 
Once logged in, it will require you to select 4 Security Questions and fill out answers. Once complete, click “Submit 
Answers”. 

 
 
 
Next, you will Create a 6 to 10 digit E-Signature PIN.  

 
 
Once you’ve created your 6 digit pin, you will receive a confirmation.  Click continue: 

 
Once your security questions and PIN have been setup – you will be directed to the homepage. 
 
 
 
 



STEP TWO 
 
Now you’re ready to Apply for your TPT License. 
 
Select the “Apply Now” button next to “Transaction Privilege/use tax license with or without registration for 
Withholding/Unemployment”.  
 

 
 

You will click “Continue” on the next page: 
 

 
 

Once you review the “Information Needed to Get Started” - select “Continue” when you have all information 
readily available. 
 

 
 
 
 
 



Beginning with Taxpayer information – you will move through each tab providing information.  We will assist with 
suggestions on some details to enter: 
 

 
 
-  “Taxpayer Information” – this will be different for every owner based on how your home is owned.           

If your title is not under an entity, you will select Individual and provide your personal information. 
o Type of Organization/Ownership – Individual, Partnership, LLC, Estate, etc. 
o EIN/SSN – if you do not have an EIN – you are required to provide your SSN 
o Legal Business Name – your name if individual or entity/estate/business name 
o Business Description – Short Term Rental 
o Date Business Started – if not a business, use today’s registration date here 

 
- “NAICS Choices”, the recommend selections are: 

o NAICS Sectors - 72: Accommodation and Food Services 
o NAICS Code - 721199: All Other Traveler Accommodation 

   
- Once code is selected, click “Add NAICS Code” then “Save & Continue”  

 
Next tab is “Owner List”. Provide required Personal Owner Information and click “Save”.  The address here is your 
personal residence – NOT the rental property. 

 
 



If you have multiple owners, the next screen will give you the option to Add Additional Owner – otherwise select 
“Continue” to move on. 
Next tab is the TPT information: 

 
Check the TPT box – once checked, your window will expand with additional fields to fill out.   

 
- Date sales began – Use today’s registration date, OR use planned “Go Live” date if over 30 days in future 
- Estimated tax – $5,000 
- TPT Filing Method –  Accrual 
- Filing Frequency – Monthly 
- “Save & Continue” 

 
The next tab is “Withholding”. If this applies to you, check the “Withholding” box and complete required fields.  
Otherwise, select “Save & Continue” 

 
 
The next tab is “Address Information” – this is personal, not rental property.  

- “Mailing Address Information” - provide your personal mailing address  
- “Identify Location of Tax Records” – this is the address where your tax records are kept 
- Select “Validate Mailing Address”, then “Validate Location Address”.  You will receive green check marks 

once validated.  Select “Save & Continue”. 

 



The next tab is “Location List” – THIS is the Rental Location Address - provide the physical address of the rental you 
are registering. 

 
     
The next section will require you to add tax codes for this location.  This section is very important - please be sure 
these are added exactly as described below.  If you have any questions, please contact GNS before moving forward. 

 
 
The list on right titled “Selected/Recommended Region Business code” will have pre-populated codes. There will 
be a few codes that will not be needed.  The list below has the codes you will need to keep, all other will need to 
be removed.  To remove codes, click on the code on the list and click the “Remove (<)” button in the middle. 
 
You MUST KEEP the following: 

• Maricopa – Transient Lodging 
• City of your home – Hotel/Motel (Additional Tax) 
• City of your home – Hotels 

 (this example is for City of Scottsdale, other cities should populate accordingly) 
 

NOTE - PLEASE CONTACT US FOR ANY CLARIFICATION – THESE CODES ARE VERY IMPORTANT FOR TAX FILING 
 
 

There is one additional City Code that will need to be added.  In order to add this code, find your “City” in the 
“Region Code” drop down menu.  This below example selected Scottsdale. 

     (this example is for City of Scottsdale) 
 



 
In the left box titled “Available Business Codes”, find code 045 “Residential rental, leasing and licensing”, select 
the code and click the “Add (>)” button in middle. 

   
 
Once this code has been added, you should have 4 codes in the “Selected/Recommended Region Business Code” 
list.  Your final list should include: 

• Maricopa (County) – Transient Lodging 
• City of your home (City) – Hotel/Motel (Additional Tax) 
• City of your home (City) – Hotels 
• City of your home (City) – Residential Rental, Leasing and Licensing 

 

  
(this example is for City of Scottsdale, other cities will have city name listed accordingly) 

 
REMINDER - CONTACT US FOR ANY CLARIFICATION – THESE CODES ARE VERY IMPORTANT FOR TAX FILING 
 
Once you have verified the above four codes are listed on the right side, select “Save & Continue” 
 
 
Next, you will enter the “Number of Residential Units” you are registering and click “Save & Continue” 

 
 



 
Once you have completed codes and number of units, you will be redirected back to the Location List – addresses 
under this TPT License Application will be listed here. 
 
If applying for more than one TPT License under the same Taxpayer/Owner, select “Add a Location” to register the 
additional property. 
 
If this is the only home you are applying for a TPT, you will select “Continue”. 
 

  
 
 
Payment information is required on the next step – once complete, click “Save & Continue” 
 

 
 
It will summarize the payment and require you to enter the PIN you created to finalize.  You will receive 
confirmation of submission: 

 
 

Click the finished button and you have officially registered for a TPT License! 
 
Please let us know once you’ve completed this process and keep us informed of any updates. 
 
Thank you! 
 




